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MECEe MERCYHURST UNIVERSIT'Y

POLICY NAME: Medical Leave Policy for Mercyhurst University Students

Responsible Oversight Executive: Executive Director, Wellness
Date of Current Revisions or Creatiokugug 2023

A. PURPGE
The purpose of this policy is to communicate the University’s Medical Leave Policy for
Mercyhurst students

B. AUTHORIY
Administration has the inherent authority to implement policies and procedures that
support the health and safety of oeommunity.

C. DEFINITIONS

1. Accommodatiors. Temporary flexible modifications afstudents schedué and
assignmenrd which mayemerge out of discussions betweéhe student'sfaculty,
treatment providersand thestudent

2. ADA AccommodationsFormal accommodatios based on a student meeting the

ADA definition of disability

Approved Absence An absence approved by the Office of Academic Affairs (OAA)

4. Community Provider The treatment provider in the student’s communiiyho may
recommend a medical leave, andfoeat the student whileon leave Tte
community provider magplso recommend a reasonablend date for the medical
leave and/orsuggest additionadervices that mapeneft the student.

5. Excused Absencerlhe date(s) the student is approved BAA to beexcuse from
classesSince it may take a few days the student, community providerand/or
familyto discusswvhether to takea medical leavea brief period of excused absence
dayscan be assignd if needed whilehe decisions made.

6. Executive Director, Office of Academic Affairs (OAAs individualnotifies the
student and relevant departmentshat a student is on medical leaveNo specific
details about the nature or reason for the leave are shareléssa current signel
release of information (ROI) is on file

w
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7. Executive Director, WellnessThis individual is licensed mental healthprovider
who administers Mercyhurst’'s Counseling and Health Ceateelps assess and
treat students requesting counselisgrvices.

8. Medical Director, Health CenteiThisphysican serves as thelinical director othe
campts student healthcenter and assistand advise nursing staff on medical care
and medical accommodations.

9. Medical Leave (voluntary and involuntayyOnce a student is approved for medical
leave,the student typically returns homi pursue activeongongtreatment. The
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T XThe student will benterviewed,and optionsexplored,regardingthe added campus
or communitysupportsandresourceshat may kelp thestudentfeel beter andbe
more likelyto achievetheir personal and academic goasxample®f actions could
includemedical evaluation antteatment, counselingmeeting with Academic Support
counselors, obtaining tutor, reducing courseloadequestingaccommod&ons,
extendingacademialue dates,increasing family supportgtc.
T XDepending on theeverity of health concerngnd the level and type of treatment(s)
need, students may meet critga for a medical leave.
0 Staffcan discusthe medicd leaveoption with thestudentandcan also consult the
student’s health care providers at hontdowever, unless there is an immedid¢@el of
life-or-death concern,a student-authorized release of information (ROI) is needed
before staff can talkwith family membersr other entities.
il Xledical leave requestsay also benitiated bya communityproviderand will be
directed to the Executive Director of Wellness who meliewthis with the appropriate
Health and/or Counseling Center staff.
0 Xledical leave requests made bystudent’s community provider should include the
referringphysician/icensed health care provider's nantéle, best contact
number/email, studendiagnosis and/or symptomanticipated plarof
evaluation/treatment, and dentative campus return date.
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0 Xhe medical leave determination dateusel to assess whether a student who
withdrawsfrom the university #er starting the semestewill receivesome degree of
refund. The formula used fomedical leavestudents is the same disat used for any
Mercyhurst student whetarts a semester and then withdrawggardless of the
reason. The refund peentagedeclinesdy a set amount each of thaitial few weeks,
and then no longer occurance thosdirst few weeks hav@assed.
0 X'he University does reserve the right to potentialjund a student’s semester
payments, in full or in parin the event of a catastrophic medical leave.
i1 X Oncea medical leave ispproved,the studentwill receive a “W” for each course
in the current semester instead of a grade. Thisantethat the student’s overall GPA
remainswhatit was prior to thestudent attempting thanost recent semestein
excetional cases, some incompleggades may be granted, depending on course content
and the date of the leave.
i i X Whileon a medical leavestudents are strongly encourageth focus on the
evaluation treatment, and management of the illness or condition whiebulted in
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their departure from campus3udents are encouraged to pursue treatmeartd follow
up that isactive,frequent, consistent, and intensivAsstudents start to feel better,



Pag 60f 8

Process ofCompleting Medical Leave

1. Students requesting to return to camptrem medical leavat the start of thenext
semester shouldontact the Executive DirectoiVellness, by phone or emait least30-
45 days prior to théirst day of trat new semester The Executive Direat or desigree
will talk with the student about the return from leaygocessask the student to share
their impression of readiness, and answer student questions. The student will also be
asked tosign a release of information form at tfme provider’s office

2. The providemust be licensed and hatke training and experienceequired for tre
type of service providedThe letter from the provider should be on that provider’s
letterheadstationery and signed and dated by the provid&he provider will be asked
the numberand type ofsessions/meetings held with the studeatfendance
motivation, main treatment goalsprogress,
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C. The appeal authority decisionmaker(s) had a conflict of interest or bias for or against
anindividual party, or for or against complainants or respondents in general, that
affected the outcome of the matter.

5. Appeals will be decided by an Appeals Officer who will be free of conflict of interest and
bias and will not serve as the hearing decision maker in the same matter.
6. The outcome of the appeal will be provided in writing and include rationale for the
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8148242366
Izirkle@mercyhurst.ed
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